BCC Ministry PUBLICITY Request Form

To communicate a ministry opportunity to the congregation, please provide the following information to the Church Office either 4 weeks before the beginning of your scheduled event or at least 3 weeks before the Sunday you would like the information communicated during a Worship Service. This allows ample time for the Church Staff to confirm and coordinate these pieces into a Sunday service. Also, this gives our congregation timely awareness so they can be prepared to participate in this opportunity.

1. Event Name:
2. Contact Person:
3. Do you need to use any part of the BCC grounds, building, and/or other equipment? 
( Yes   (  No 
If yes, please first fill-out and submit the BCC Ministry Room & Calendar Request Form for approval/confirmation from the Church Office. Thank you!
4. Publicity Needs:
a) Bulletin
 ( Yes   (  No
Date(s) to Post:
b) Pre-Sunday Service PowerPoint Slide ( Yes   ( No
Date(s) to Post :
c) Web Site
 ( Yes   ( No
d) Calendar
 ( Yes   ( No
e) Facebook
 ( Yes   ( No 
Date to Post:
f) Other:     




Date(s) to Post:
(ex. Event Sign-up Table; Bulletinboard Posters)                                                                                          
If YES to any of the above, please either submit your written announcement/article to Dana via dana@buffalocov.org OR use the below space to write a two or three sentence announcement, OR attach a separate sheet of paper with your announcement/article.
DISCLOSURE: Due to a variety of factors, the Church Staff may not be able to fulfill your request(s) but will do their best to communicate to you the reasons and the possible alternative options that are available.
BULLETIN DEADLINE: is Wednesday Noon of each week.
Church Office Use Only - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -     

Received________ Confirm w/Applicable Staff:__________________________________________________ (Yes   (No

Places to Post: Bulletin/Verbal+Slide/Pre-Service Slide/Web Site/Calendar/Facebook/Other:_________________________

